October 19, 2012 

University Library

555 Main St

Anytown, USA 12345

Atlas Press
5301 Providence Rd.
Ste. 20
Apt. 2
Virginia Beach, VA 23464
USA
Dear Permissions Editor: 
The University Library would like to place the following material on the library's electronic reserve system: 

	Title: 
	 MERGEFIELD  Items_Title 

	Author: 
	 MERGEFIELD  Items_Author 

	ISSN:
	123456789

	Volume: 
	Vol 3

	Issue:
	Issue 12

	Journal Year:
	2005

	Journal Month:
	5


This request is for the Spring 2013 semester [1/15/2012 - 5/14/2012], and for the following course: 

Psychology
PSYCH 101 -  Intro to Psychology
[Section 1212]

Taught by: Smith, John
# of students: 78
The reserve material is expected to be on reserve from 1/15/2012 through 5/15/2012 and will then be removed from the system and any further use will be renegotiated. Our Electronic Reserves system is password protected and can be access on and off-campus. 

If you do not control the copyright on all of the above mentioned material, I would appreciate any contact information you can give me regarding the proper rights holder(s), including current address(es). Otherwise, your permission confirms that you hold the right to grant the permission requested here. 
If you agree with the terms as described above, please sign the release form below and return to:
University Library

555 Main St

Anytown, USA 12345

Sincerely, 

University Library Reserves




Permission granted for the use of the material as described above: 

Agreed to: ______________________________________________ 

Name & Title: ____________________________________________ 

Company/Affiliation: ______________________________________ 

Date: __________________________________________________

