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Interlibrary Loan

University Libraries
P. O. Box 90001, Blacksburg, VA   24062-9001
(540) 231-3044    FAX:  (540) 231-3946

VIRGINIA POLYTECHNIC INSTITUTE
AND STATE UNIVERSITY


April 7, 2011
«LenderAddressesLenderString»
«LenderAddressesLibraryName»
«LenderAddressesAddress1»
«LenderAddressesAddress2»
«LenderAddressesAddress3»
«LenderAddressesAddress4»
Dear «LenderAddressesLibraryName» - «LenderAddressesAddress1»,
Our records show that an item you borrowed from the Interlibrary Loan Department of «LocalInfoInstitutionName» is now at least five days overdue.  Please return promptly or an invoice will follow.  

Information describing the item is as follows:

	ILLiad TN
	«TransactionsTransactionNumber»

	ILL Number
	«TransactionsILLNumber»

	Call Number
	«TransactionsCallNumber»

	Title
	«TransactionsLoanTitle» 

	Patron
	«TransactionsPatron»

	Item Number
	«TransactionsItemNumber»

	Last ILLiad Status
	«TransactionsTransactionStatus»

	ILLiad Status Date
	«TransactionsTransactionDate»



Please return this material to our department as soon as possible. Failure to return the item will cause your institution to be billed for replacement costs.

Please contact our office if you have any questions.

«LocalInfoLendingContactName»
«LocalInfoInstitutionName» «LocalInfoLibraryName»
«LocalInfoLendingAddress1» «LocalInfoLendingAddress2»
«LocalInfoLendingCity», «LocalInfoLendingState»  «LocalInfoLendingZip»
«LocalInfoLendingPhone»
«LocalInfoLendingEMailAddress» 
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